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General Services Administration § 105–60.605

§ 105–60.603 Acceptance of service of a
subpoena duces tecum or other
legal demand on behalf of the Gen-
eral Services Administration.

(a) The Administrator of General
Services Administration and the fol-
lowing officials are the only GSA per-
sonnel authorized to accept service of a
subpoena or other legal demand on be-
half of GSA: The GSA General Counsel
and Associate General Counsel(s) and,
with respect to material or informa-
tion that is the responsibility of a re-
gional office, the Regional Adminis-
trator and the Regional Counsel. The
Inspector General and Counsel to the
Inspector General, as well as the Chair-
man and Vice Chairman of the Board of
Contract Appeals, are authorized to ac-
cept service for material or informa-
tion which is the responsibility of their
respective organizations.

(b) A present or former GSA em-
ployee not authorized to accept service
of a subpoena or other demand for ma-
terial, information or testimony ob-
tained in an official capacity shall re-
spectfully inform the process serve
that he or she is not authorized to ac-
cept service on behalf of GSA and refer
the process server to an appropriate of-
ficial listed in paragraph (a) of this sec-
tion.

(c) A Regional Administrator or Re-
gional Counsel shall notify the General
Counsel of a demand that may raise
policy concerns or affect multiple re-
gions.

§ 105–60.604 Production or disclosure
prohibited unless approved by the
Appropriate Authority.

No current or former GSA employee
shall, in response to a demand, produce
any material or disclose, through testi-
mony or other means, any information
covered by this subpart, without prior
approval of the Appropriate Authority.

§ 105–60.605 Procedure in the event of
a demand for production or disclo-
sure.

(a) Whenever service of demand is at-
tempted in person or via mail upon a
current or former GSA employee for
the production of material or the dis-
closure of information covered by this
subpart, the employee or former em-
ployee shall immediately notify the

Appropriate Authority through his or
her supervisor or his or her former
service, staff, or regional office. The
supervisor shall notify the Appropriate
Authority. For current or former em-
ployees of the Office of Inspector Gen-
eral located in regional offices, Counsel
to the Inspector General shall be noti-
fied through the immediate supervisor
or former employing field office.

(b) The Appropriate Authority shall
require that the party seeking material
or testimony provide the Appropriate
Authority with an affidavit, declara-
tion, statement, and/or a plan as de-
scribed in paragraphs (c)(1), (2) and (3)
of this section if not included with or
described in the demand. The Appro-
priate Authority may in his or her dis-
cretion waive this requirement for a
demand arising out of proceedings to
which GSA or the United States is a
party and in proceedings in which the
United States or GSA is not a party
but has an interest such as so-called
Qui Tam proceedings, or where the Ap-
propriate Authority has independent
knowledge of facts relevant to the mat-
ter upon which an informed determina-
tion can be made. Any waiver will be
coordinated with the United States De-
partment of Justice (DOJ) in proceed-
ings in which GSA, its current or
former employees, or the United States
are represented by DOJ.

(c)(1) Oral testimony. If oral testimony
is sought by a demand, the Appropriate
Authority shall require the party seek-
ing the testimony or the party’s attor-
ney to provide, by affidavit or other
statement, a detailed summary of the
testimony sought and its relevance to
the proceedings. Any authorization for
the testimony of a current or former
GSA employee shall be limited to the
scope of the demand as summarized in
such statement or affidavit.

(2) Production of material. When infor-
mation other than oral testimony is
sought by a demand, the Appropriate
Authority shall require the party seek-
ing production or the party’s attorney
to provide a detailed summary, by affi-
davit or other statement, of the infor-
mation sought and its relevance to the
proceeding.

(3) The Appropriate Authority may
require a plan or other information
from the party seeking testimony or
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